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The Power of
PowerPoint

PowerPoint is an application that has widely influenced business professionals, educators, 

students, and trainers, and is among the most used forms of teaching with technology, 

even today.
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Whatever style you pick, you want to keep it consistent 

throughout. Having one style for one slide and then a 

different style for a different slide can be jarring.

Keep Your Design Consistent Know Your Audience

Understand who you will be presenting to. Make 

sure that your presentation is tailored to elicit the 

best engagement possible.

General Tips for Better Presentations
Guidelines for creating engaging presentations

The number one mistake people often make while creating 

PowerPoints is designing the presentation before they know 

exactly what they want to say.

Plan to Succeed Focus on the Essentials
The fewer slides in your presentation the better. 

Focus only on the essentials that need to be in 

your slides - expound on those verbally.

Nothing makes peoples’ eyes glaze over faster than a text-

heavy slide, Use images, charts, graphs, videos or anything 

else visual to break up the monotony of words

Make it Visual
Your presentation is there to supplement you. 

Slides should reinforce your words, not repeat 

them.

Visual Reinforcement



www.omag.org

No Bullets
Your audience will get lost in a slide full of bullet 

points. Try to avoid them if necessary. If you must 

have bullet points, show them one at a time to 

avoid losing your audience’s attention.

Alignment
Pay attention to how your slides are aligned. 

Having clean lines for your audience eyes to 

follow will help them understand your 

information better. If needed, you can turn on 

grid lines to help you line things up easier.

Never use cheesy clip art or low quality images.

Whenever possible, use professional stock 

images. There are a lot of places to get these, 

including some free ones:

www.pexels.com          www.pxhere.com

www.stocksnap.io        www.lifeofpix.com

Engaging Images
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PowerPoint Tricks
These are just a few tricks to help you be more proficient in designing and presenting your PowerPoint. 

Save your presentation so that it will open in presenter mode 

from start-up.

Use the “Design Ideas” tab to help make a presentation look 

it’s best.

Use Format Painter to apply formatting to new slides that 

have been added.

Remove backgrounds from images with the “Picture Tools” 

built into PowerPoint.
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From ordinary people come extraordinary results.


